QUICK REFERENCE GUIDE - How to select your
application form




How to create an application

To be able to view and select your application forms in PlanBuild Tasmania, you will
need to first log in to your PlanBuild Tasmania account, and a relevant Sub Project.

We will go through the step-by-step process with you.



Login

. 2
[ plonzuild

er an address, title or property identification number into the search box below or,
navigate and click on a property on the map.

[ Fonnuid

E— Start your property enguiry

Tasmania's enguiry portal for Planning, Building, Plumbking, Public and
Environmental Health

1. Go to planbuild.tas.gov.au, assess the portal by click ‘Start your property enquiry’ to

enter the portal.

2. Login.



Find / Create a Project

Project - Carport (& pros-2023-11P30

Property Information

24 30 GORDONS HILL RD ROSNY PARK TAS 7018

TITLE LGA
Clarence
PLAMNING SCHEME LOCALITY

Tasmanian Planning Scheme  Rosny Park
PLANNING ZONES

Central Business

PLANNING CODES

Airport obstacle limitation area, Flood-prone are
Potentially contaminated land, Waterway and co
protection area

Actions @
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Create Sub Project Add Property

Project Administrators
These are the parties that can add, edit or remove parties from a project. To add another party, select the 'Add Project Administrator’ button

_tocreatea

Go to the relevant Project via the Dashboard (or refer to _QRG link_

new Project).



Create a Sub Project

Sub Project Details

Create a Sub Project.

It is important to select the correct Sub Project Type as that would determine the

type of forms that would be available to you.



Available Applications/Forms

Available Applications/Forms

These forms are available for you to create. If a form is greyed out, this means either thatit cannot be submitted at this stage in the project, or that you do not have the correct permissions to create it. Some forms may only be available to another party involved with your sub project

Building Surveyor

Maintenance

Applicant

Council

In the Sub Project page, you will find the list of available Applications/Forms. You will
only be able select the forms that are relevant to your role in the Sub Project, and

the stage of your applications.

The form numbers are stated in the brackets.



Step 5 Title

Confirm start of Application for Certificate of Likely Compliance - Building Work (Form
2)

Before lodging this form, you must have engaged a Building Surveyor.

This application must reference all Design Documentation, Certificates of the Responsible Designer and

Certificates of Qualified Persons.

Wl Create Form

Click on a form and a pop-up screen will provide more information of the form.

you can select 'Create Form' if this is the form you are after, or you select 'Cancel

and look for another form.

We can put other QRGs here if needed.

GO TO LOCATION 1


https://rise.articulate.com/view_pdf/JYJ4bmspkQ-Er4b8b8pfyJlIh5Fqr-MO

