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Introduction
An application for a Building Permit must be lodged with Council if the Building Surveyor 

has determined that the work is Permit building work.

If the Certificate of Likely Compliance - Building Work (CLC) has been created externally of 

PlanBuild Tamania and supplied to you by your Building Surveyor, you may need to create a

Project, and Sub Project (Building) in PlanBuild Tasmania and upload these as supporting 

documents when lodging an Application for Building Permit.  

If the CLC (Certificate of Likely Compliance - Building Work) and associated documents 

were previously created using PlanBuild Tasmania - find the relevant Sub Project and you 

will see these two applications sitting under Submitted or Active Applications / Forms 

section and be listed as 'Completed'. You can create your Application for Building Permit in 

the same Sub Project to be able to select the CLC and associated documents as part of your 

Application for Building Permit.  

Please refer to our Guide to Certificate of Likely Compliance - Permit Building Work 

applications if you need assistance in creating Certificate of Likely Compliance - Building 

Work (Form 11A).
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1. Create a Project

(If you lodged your Application for CLC using PlanBuild Tasmania, please skip this

step and locate the Building Sub Project which you used to submit the application.)

Create Project

Login to PlanBuild Tasmania to access your dashboard and create a project by: 

1. Select ‘Create Project’.

2. Start entering the property address and select from the dropdown.

3. Check the property details and any existing Projects under this address (in case

other parties involved in this work have already set up a project).

4. Create a new project.
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Secondary Address

You will then be shown the property map and details, where you can add a secondary

address if your application is relevant to another address (e.g. if the application is

related to changing the property boundary).  
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Other Project Details

Under the Property Summary, you will be asked to:

1. Provide a project name - the name will be your reference to your project. This will

also be visible to any other people on your project, for example your building surveyor

or council.

2. Provide owner's details - Under 'Owners' section, tick the box if you (the Project

Administrator) are the property owner, or add an owner via the buttons on the top

right corner of this section.

3. 'Create Project'.

Note

In step 3 - if a project has already been created, you can request to be added to the 

project by clicking on the button on the right-hand side of the project name. 

Guide to Building Permit Application

4



2. Create a Sub Project

(If you lodged your Application for CLC using PlanBuild Tasmania, please skip this

step and locate the Building Sub Project which you used to submit the application.)

Once you have created a Project, you will be directed to the Project page where you can

create a Sub Project for your Certificate of Likely Compliance - Permit Building Work

Application with the steps listed below:

1. Select 'Create Sub Project'.

2. Select 'building' in the pop-up box under 'Sub Project Type'.

3. The Project name will carry forward to the Sub Project by default, you can rename

the Sub Project if required.
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Invite a licensee

Before beginning your Application for Certificate of Likely Compliance - Building Work 

(CLC), you can add a Licensee (such as your Building Designer) to your Building Sub 

Project under 'Sub Project Access' on the Sub Project page, so they can create a 

Certificates of the Responsible Designer and/or Certificates of Qualified Persons, which 

will then be available in the Documents section to be selected when you submit your 

application. 

 If these documents have been created outside of PlanBuild Tasmania instead, you can 

upload these documents within the application for Certificate of Likely Compliance -

Building form in the Documents section. 
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Select the Application for Building Permit Form (Form 2)

If the Certificate of Likely Compliance - Building Work (CLC) has been created 

externally of PlanBuild Tamania and supplied to you, select the 'Application for 

Building Permit (form 2)' and upload the CLC and associated documents as a 

supporting document.  

If the CLC and the relevant Certificate of Responsible Designer were previously created 

using PlanBuild Tasmania - find the relevant Sub Project and you will see these two 

applications sitting under Submitted or Active Applications / Forms and be listed as 

'Completed'. You can create your Application for Building Permit in the same Sub 

Project to be able to select the CLC and associated documents from the 'Available 

Documents' section as part of your application.  

3. Create the Building Permit Application
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Complete the Application

The above image shows the top section of an Application for Building Permit.

In the status chevron, you can see the application is now under 'Draft' status. 

The 'Save' and 'Save & Submit' buttons on the bottom right corner of the Task section

will stay while you navigate the page. You can save the application anytime, or select

'Save & Submit' when you are ready to submit the application. 

There is also an option to withdraw the application during 'Draft' status. You will be

asked to provide a reason for the withdrawal.
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Provide Information and Documents

If your CLC was created using PlanBuild Tasmania, the application form will be

prefilled with the information from the CLC. Please scroll down to check, information

needed for this application should be the same as what was provided in the CLC, but

you can add further information if needed. The CLC will also appear as an 'Available

Documents', and you need to add this to the 'Supporting Documents' section to be

submitted with your application. 

If the CLC was created externally of PlanBuild Tasmania you will need to complete the

required application form fields, with the information found on the CLC. You must

upload the CLC and any associated documents to the 'Supporting Documents' section. 

Please select whether you are the applicant, or add an applicant to this application.

You can add the applicant directly if the person has been added to the Sub Project. To

add a new user as an Applicant, fill in the pop-up form and Planbuild Tasmania will

send an invitation to the person to join the project.  
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Available Documents and Supporting Documents

The Land Title documents, completed CLC, CRD, and documents you submitted for 

these applications (and any other previous applications) will be available under

'Available Documents'. Select and add all the relevant documents to the 'Supporting 

Document' section using the '+Add Selected' button. 

Add any new documents to the 'Supporting Documents' section using the '+Add 

Document' button. Where available, the following documents should be provided with 

an Application for Building Permit:

Certificate of Likely Compliance

All documents referred to on the Certificate of Likely Compliance

Certificate of Title, Schedule and Plan

Site plans

Architectural Plans
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Certificates of the responsible designers (Building Work) (Approved Form 35)

Outline Plan and procedure of demolition works (if applicable)

Details of proposed work for the protection of persons or property

All certificates and reports relied on by the designer and the Building Surveyor

Evidence of the contract price of the building work, or if there is no contract an

estimate of the total cost of the building work provided by a Building Surveyor

A Certificate for Certifiable Work (Building) if required under the Water and

Sewerage Industry Act 2008

The documents (if required) referred to in Schedule 2 of the Directors Specified

List.

Licensed Building Service Provider Details

All the licensed Building Service Provider details in relation to this application are

listed in this section. You can check if the licensee has a current and suitable license. 
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4. Submit the Application

Once all information and documents are ready, click 'Save & Submit'.

A payment screen will pop-up if the relevant Permit Authority is taking upfront

payment. The application is submitted when the payment is made. 

Payments can be made using credit card or BPay.

Only use the 'Office Use Only' option if you are instructed by a Permit Authority

staff to do so. 

If no payment is required upon submission of the application, you will receive a

request for payment via PlanBuild Tasmania after the Permit Authority has received

your application.
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5. Next Steps

After submitting the Building Permit Application, you will see the application sitting

under 'Submitted or Active Applications/Forms' in the Sub Project page with the

'Submitted' status. 

If further action or information is required from you concerning your application, the

Permit Authority will notify you via PlandBuild Tasmania. 

The notifications will be sent to / shown in:

Your email address that you registered your  PlanBuild Tasmania account with

Your PlanBuild Tasmania inbox in the portal

Your Task List on the Dashboard.

You will receive a notification when a determination for your application is ready. 
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